
Set document size to 4.75 wide x 4.719 tall
Facing pages

Set Bleed: 1/8” (.125”)
Avoid using Illustrator or Photoshop 

for page layout
because you can’t do printer spreads

Use only CMYK or greyscale. 
Maintain 350 ppi resolution.

You may want to use the 
4 panel insert template for the 

outside front cover/back cover spread 
and then insert place holders 
in this document to maintain 

pagination and printer spreads.

Prepress Instructions:
HIDE THIS TEMPLATE before submitting
Delete unused colors, layers and objects
Preflight before creating PDF

Output TWO PDFs 
1. Production PDF saved as PRINTER SPREADS with  
bleeds and printer marks
2. Reference PDF saved as READER SPREADS to show page order.
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